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Daily Emergency Checks
	Equipment:
	Check:

	Emergency Go-Bag
	Emergency supplies and equipment in Emergency Go-Bag:
· Gloves
· Portable oxygen (if ordered) with appropriate size Ambu-bag
· Appropriate size Ambu-bag facemask (for emergencies when unable to reinsert a new tracheostomy tube)
· Portable suction machine that can operate with battery or electricity
· Battery should have a full charge
· Sterile suction catheters
· Sterile saline vials
· Water-based lubricant
· Distilled or sterile water
· 4x4 gauze
· Split gauze dressing (if student uses)
· Unscented and dye free soap
· Syringe, if needed for tracheostomy tube cuff
· Sterile water for cuffed trach filled with water
· Two spare tracheostomy tubes (including obturator) — one the size the student currently uses and one that is a size smaller in the event that the tube needs to be changed and there is difficulty passing it through the stoma
· Obturator, if applicable
· Spare tracheostomy ties
· It is recommended to have spare tracheostomy ties already secured to spare tracheostomy 
· Blunt scissors
· Emergency phone numbers
· Pulse oximeter — may be optional if student is not on oxygen or mechanical ventilation

	Portable suction
	· Correct suction pressure is set
· Proper catheters are available 
· Suction machine is plugged in (if applicable) or battery is fully charged
· Any emergency suction equipment, i.e., DeLee suction trap is available

	Resuscitation Bag
	· Is with the student at all times
· Intact and creates pressure when occluded
· Correct Positive End-Expiratory Pressure (PEEP) valve setting
· Auxillary ports closed
· Pop-off valve is working
· Oxygen tubing present and connects to oxygen supply

	Oxygen Supply
	· Properly connected to ventilatory
· Connects properly to resuscitation bag
· Oxygen tank is full
· Wrench, connectors, and adapters are accessible

	Emergency Oxygen Supply
	· Properly connects to ventilator and resuscitation bag
· Oxygen tank is full
· Wrench, connectors, and adapters are accessible

	Ventilator
	· Primary and secondary settings are reviewed and correct 
· Test lung is available
· Equipment is plugged in and charging
· Backup set of tubing is assembled and accessible

	Pulse Oximeter
	· Proper probe placement
· Good waveform
· Review of prescribed alarm settings
· Disconnect oximeter to ensure alarms are functioning and can be heard in the classroom setting
· Equipment is plugged in, if applicable or battery is fully charged
· Replacement probes are available

	Medication
	· Emergency medications in the correct doses are easily accessible (if applicable) in Emergency Go Bag
· Expiration dates are current

	Infusion therapy pump, if needed 
	· Adequate supplies
· Review prescribed medications and doses
· Power supply cable available
· Battery is fully charged

	Communication
	· Phone(s) are working 
· Phone(s) are fully charged
· Emergency phone numbers are documented and accessible

	Food pump, if needed
	· Adequate supplies of formula and feeding bags
· Check power supply cable
· Check battery charge status of pump

	Monitoring devices
	· Check that the following devices have a power supply and that the device is working properly (if applicable) 
· Blood pressure monitor
· End-tidal CO2 monitor
· Additional devices as needed

	Nebulizer
	· Compressor and nebulizer cup are working properly
· New cup and medications are available
· Oxygen tank is available to use during a power outage to run nebulizer


Source: Estrem, et al., 2020 
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