One-Person Transfer of a Student who is Wheelchair Bound
Transfer from Wheelchair to a Chair and Chair to Wheelchair
Skill Competency Documentation

Student’s name: _______________________________________ Grade/Teacher:___________________

Person trained: ____________________________________ Position:_________________ Initials:_____

Person training: ____________________________________ Position:________________ Initials:_____

	Procedure Steps
	Initial Demonstration
	Return Demonstration

	
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:

	1. Wash hands
	
	
	
	
	
	

	2. Explain the procedure to student at their level of understanding 
	
	
	
	
	
	

	3. Always minimize the distance between transfer points			
	
	
	
	
	
	

	4. If the student is able, ask them to move their wheelchair to the proper position for the transfer, if not, inform the student of your intention and move the wheelchair into position yourself	
	
	
	
	
	
	

	5. Once in position, have the student lock the brakes on the wheelchair			
	
	
	
	
	
	

	· If necessary, lock the brakes yourself			
	
	
	
	
	
	

	6. Remove equipment and supports that may get in the way	
	
	
	
	
	
	

	· For example, remove or adjust one side support or arm rest, if needed		
	
	
	
	
	
	

	7. Loosen foot straps and move the footrests to the side or remove, if possible		
	
	
	
	
	
	

	8. If able, have the student unfasten their seat belt or unfasten the seat belt for them	
	
	
	
	
	
	

	9. Inform the student that it is time to transfer	
	
	
	
	
	
	

	10. Stand in front of the student 
	
	
	
	
	
	

	11. Spread your feet about shoulder-width apart 
	
	
	
	
	
	

	12. [bookmark: _heading=h.1fob9te]Flex your hips and knees
	
	
	
	
	
	

	13. Have the student slide their buttocks to the edge of the wheelchair until their feet touch the floor
	
	
	
	
	
	

	14. Position yourself as close to the student as possible, with your feet positioned on the outside of the student’s feet
	
	
	
	
	
	

	15. Have the student lean forward
	
	
	
	
	
	

	16. Place your arms under the student’s armpits and around their back
	
	
	
	
	
	

	17. Grasp your wrist to create a stronger hold
	
	
	
	
	
	

	18. Instruct the student that they should move to stand up on the count of three
	
	
	
	
	
	

	19. On the count of three, assist the student in moving to a standing position	
	
	
	
	
	
	

	20. [bookmark: _heading=h.3znysh7]Pivot your feet and legs and assist the student to turn until the student feels the chair against the back of their legs
	
	
	
	
	
	

	21. Position the student in front of the chair
	
	
	
	
	
	

	22. Instruct the student to bend their legs to sit down on the count of three
	
	
	
	
	
	

	23. Count to three and assist the student into a sitting position	
	
	
	
	
	
	

	24. Brace the student’s knees with your knees as you assist the student in lowering down into the chair
	
	
	
	
	
	

	· Be sure to flex your knees and hips while you lower the student
	
	
	
	
	
	

	· Do not bend at your back
	
	
	
	
	
	

	25. Ensure that the student is comfortably and safely positioned before moving away
	
	
	
	
	
	

	26. Release the brakes on the wheelchair and move it to an appropriate location until it is needed again	
	
	
	
	
	
	

	One-Person Transfer of a Student who is Wheelchair Bound 
Chair to Wheelchair

	1. Wash your hands
	
	
	
	
	
	

	2. Position the wheelchair as close to the student as possible and lock the brakes		
	
	
	
	
	
	

	3. Remove all removable parts of the wheelchair that interfere with the transfer		
	
	
	
	
	
	

	4. Inform the student that it is time to transfer
	
	
	
	
	
	

	5. Position yourself in front of the student
	
	
	
	
	
	

	6. Place your feet shoulder-width apart
	
	
	
	
	
	

	7. Flex your hips and knees
	
	
	
	
	
	

	8. Have the student slide their buttocks to the edge of the chair until their feet touch the floor
	
	
	
	
	
	

	9. Position yourself as close to the student as possible, with your feet positioned on the outside of the student’s feet
	
	
	
	
	
	

	10. Have the student lean forward
	
	
	
	
	
	

	11. Place your arms under the student’s armpits and around their back
	
	
	
	
	
	

	12. Grasp your wrist to create a stronger hold
	
	
	
	
	
	

	13. Instruct the student that they should move to stand up on the count of three
	
	
	
	
	
	

	14. On the count of three, assist the student in moving to a standing position	
	
	
	
	
	
	

	15. Pivot your feet and legs and assist the student to turn until the student feels the chair against the back of their legs
	
	
	
	
	
	

	16. Position the student in front of the wheelchair
	
	
	
	
	
	

	17. Instruct the student to bend their legs to sit down on the count of three
	
	
	
	
	
	

	18. Count to three and assist the student into a sitting position	
	
	
	
	
	
	

	19. Have student reach back with their arms and hands to grasp the sides of the wheelchair
	
	
	
	
	
	

	20. Brace the student’s knees with your knees as you assist the student in lowering down into the wheelchair
	
	
	
	
	
	

	21. Be sure to flex your knees and hips while you lower the student
	
	
	
	
	
	

	22. Do not bend at your back
	
	
	
	
	
	

	23. Once the student is securely positioned in the wheelchair, ask the student to fasten their seat belt
	
	
	
	
	
	

	· If student is unable, fasten the student’s seat belt
	
	
	
	
	
	

	24. Position any supports that were removed from the wheelchair 
	
	
	
	
	
	

	25. Wash hands
	
	
	
	
	
	

	26. Document assessment, intervention, and outcomes in student’s health care record
	
	
	
	
	
	

	27. Report any problems or concerns to parents/guardian and health care provider
	
	
	
	
	
	



School Nurse Name: ______________________________ Phone Number: ___________________

Trainee’s signature:  _______________________________________________________________

School Nurse’s signature:  __________________________________________________________
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